
ROBERTS RULES IN THEMEETING

TO INTRODUCE A MOTION:

Stand when no one else has the floor. Address the Chair by the proper title. Wait until the
chair recognizes you.

. Now that you have the floor and can proceed with your motion say "I move
that...," state your motion clearly and sit down.

. Another member may second your motion. A second merely implies that the

seconder agrees that the motion should come before the assembly and not that
he/she is in favor of the motion.

. If there is no second, the Chair says, "The motion is not before you at this time."
The motion is not lost, as there has been no vote taken.

. If there is a second, the Chair states the question by saying "It has been moved
and seconded that ... (state the motion). . ., is there any discussion?"

DEBATE OR DISCUSSING TIIE MOTION:

. The member who made the motion is entitled to speak frst.

. Every member has the right to speak in debate.

. The Chair should altemate between those "for" the motion and those "against" the
motion.

. The discussion should be related to the pending motion.

. Avoid using a person's name in debate.

. All questions should be directed to the Chair.

. Unless there is a special rule providing otherwise, a member is limited to speak
once to a motion.

. Asking a question or a brief suggestion is not counted in debate.
o I person may speak a second time in debate with the assembly's permission.

VOTING ON A MOTION:

. Before a vote is taken, the Chair puts the question by saying "Those in favor of
the motion that ... (repeat the motion)... say "Aye." Those opposed say "No."
Wait, then say "The motion is carried," or "The motion is lost."

. Some motions require a2l3 vote. A2l3 vote is obtained by standing

. If a member is in doubt about ttre vote, he may call out "division." A division is a
demand for a standing vote.

. A majority vote is more than hatf of the votes cast by persons legally entitled to
vote.

r [ 213 vote m,eans at least 213 ofthe votes cast by persons legally entitledto vote.
o d tie vote is a lost vote, since it is not a majority.



In a smaller meeting, like a committee or board meeting, often only four motions are

used:

. To introduce (motion.)

. To change a motion (amend.)

. To adopt (accept a report without discussion')

. To adjourn (end the meeting.)

Remember, these processes are designed to ensure that everyone has a chance to

participate and to share ideas in an oia"tty manner. Parliamentary procedure should not

be used to prevent discussion of important issues.


